KidsFest Staff 

Work Permit Information Sheet

Work Permits are required for all students under the age of 18 who are employed by Orchard Hill Church 
as KidsFest Summer Staff.  Orchard Hill Church must have a valid work permit to be able to add any 
student to the payroll.  In short, no work permit, no paycheck.  (
Q: What is the procedure for getting a work permit?
A: An application for a work permit can be obtained at your local school district. The application must then be brought in to the church office (regular office hours are 8:30am – 5:00pm, M-F) for us to sign & indicate hours that the student will be working. The student then gets a physical and the doctor signs the application.  Many doctors will count a previous physical if it was within the past 365 days. The application is then returned to the school. A parent or guardian must appear before the issuing officer. The issuing officer must also be presented with a document that verifies the age of the student. The Child Labor Law prohibits the use of educational records to be used to verify age, so you will need a birth certificate, baptismal certificate, passport, or photo driver’s license as proof of age. 

Q: What are the different kinds of work permits? 
A: Students who are 14 and 15 are issued Vacation Work Certificates (yellow half-sheet of paper). This allows them to work during the time school is not in session – after school, weekends and vacations. This certificate is good for one employer only. The Vacation Certificate is good until the student turns 18, so if the student does not change employers, then no other certificate will be needed. 

Students who are 16 and 17 are issued Transferable Work Permits (blue paper that folds to size of credit card). Once this is issued, the student will not need another permit. Each employer is to make a copy of the Transferable Permit and return the original to the student. 

Q: If a student had a Vacation Certificate for work last summer and will be employed by the same employer this summer, can they use the same Certificate? 

A: You can contact Samantha Norris to check if your previous work permit is still valid for KF 2012.
Q: If a student is 18 and still attending high school, does he or she need a work permit? 

A: No. Even though a minor is still in high school, once they turn 18, the Child Labor Law no longer covers them. 
Q: If a student is under 18, but has graduated high school by the time employment begins, does he or she need a work permit?
A: No.  In this instance, minors may work without a school-issued permit.

More Questions?  Contact Samantha Norris at snorris@orchardhillchurch.com or 724.935.7614
All information provided is derived directly from: http://www.portal.state.pa.us/portal/server.pt/community/child_labor_law/7508 
